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The Position Description form is used to gather information for the review of existing positions 

and allocations of new positions.  It is used to determine if the duties of a proposed or existing 

position are in line with the allocation criteria and scope of responsibility for the proposed or 

current classification. 

 

The Position Description form may be:   

 initiated by employee/management wishing to have a position reviewed;  

 used to identify the proposed duties of a new or existing position; and  

 completed at the end of all probationary periods to verify proper allocation. 

 

If additional information about the form is needed you may contact the Human Resources 

Program at (573) 751-2518. 



 



 



 



 

 


